
RIGGS INSTITUTE 
ORDER FORM 

 
Call toll free to place your order by phone: 1-800-200-4840 
 
[Online ordering is currently not available.  Please print the order form out and FAX or mail it to the 
address at the bottom of this page] 
 
Name of Item Qty Price/Unit Total 
1.  $ . $ . 

2.  $ . $ . 

3.  $ . $ . 

4.  $ . $ . 

5.  $ . $ . 

6.  $ . $ . 

7.  $ . $ . 

8.  $ . $ . 

  Total $ . 

  Shipping & Handling $ . 

  Check Submitted $ . 
 
Shipping & Handling 
Postage is $4.60 for the first item and $0.90 for each additional item, except: 
 
 Reams of paper or a dozen notebooks are $2.10 per additional item 
 ½ reams of paper or ½ dozen notebooks are $1.35 per additional item 
 Level 1 & Level 2 Teacher’s Manuals ship UPS for $1.00 per additional manual 
 
Canadian orders 17%.  Please inquire for UPS, Fed Ex, and shipment to foreign countries. 
  
Return policy:  
30 days w/90% refund if materials arrive back in saleable condition. 
 
We do not share or sell our client mailing list 
 
Name ________________________________ School/Agency __________________________ 
 
Address _______________________________ City _________________________  State ____ 
 
Zip _______________  Phone ___________________ Email ___________________________ 
 
CC # _____________________________ ____ / ____   ________________ ____________ 
VISA, MC, Discover, Amer. Exp  Exp. Date   3-Digit Ver. Code Amount 
 
____________________________________ ______________________________________ 
Authorized Signature   Name on Card (if different from above) 
 

Mail To:  Riggs Institute Sales, 21106 479th Ave, White, SD 57276 
Fax To: 1-605-693-5191    Phone:  1-800-200-4840 

Email:  riggsorders@riggsinst.org or call 605-693-4454 
to reach editorial offices to inquire about training, business 

opportunities, charter school consultations 
 

Your orders support the literacy initiatives of our non-profit agency. 
Thank you for respecting our copyrights. 


